Salem Health and Wellness Foundation, Inc.

Reporting on a Project Support Grant

Please use this format for both Interim Progress Reports and Final Reports.

I. Narrative — 2 to 4 pages preferred
· A brief description of the project.

· Please restate the goals you set for the project during the grant period. 

· Progress and/or setbacks relative to these goals.

· How you measured the project’s impact on participants and/or the broader community. Please cite specific indicators of change and the time period over which you measured them.

· What you learned from this information and how you applied or will apply it to improve future activities or strategy.

· Significant board and/or staff changes, if any.

II. Financial
· The most recent audited financial statements if not already submitted. 
· If the most recent audit is more than six months old, a recent unaudited balance sheet (assets and liabilities) and statement of income and expenses (preferably no more than three months old).

· An updated list of all nongovernmental sources of income—$25,000 per year or more—for your current fiscal year and future commitments. Feel free to annotate an existing list, but please be sure to indicate annual amounts, grant periods and which grants are restricted to the project.
III. Attachments (optional)

· The most recent annual report, if not already provided.

· Most recent publications, news articles or other relevant materials about your organization or the funded project. Please be selective.

We appreciate clarity and brevity in your responses.  Thank you.
Please send all materials to:

Brenda L. Goins
Executive Director

Salem Health and Wellness Foundation

P.O. Box 95

Salem, NJ  08079-0095
